
 
 

Parent Educator – Bilingual  

Our Parent Educators recruit and maintain a caseload of thirty (30) families and conduct visits to 
participating families to provide support and parenting education that will improve health of prenatal 
mother and child, parent knowledge and parenting practice regarding child development, early 
detection of developmental delays, parent-child interactions, etc. utilizing the Parents as Teachers 
model. 

Qualifications 

 Requires an Associate Degree or 60 college hours in Early Childhood or related field.   

 Bachelor's degree preferred. 

 Requires at least two (2) years of related work experience. 

 Good oral and written communication skills, including good reading skills. 

 Ability to perceive and deal with sensitive issues while maintaining confidentiality and 
objectivity. 

Essential Job Functions: 

1. Build relationships with parents and children through personal visits and group 
meetings.  Deliver personal visits, conduct screenings, and facilitate group connections upon 
completion of the Parents as Teachers training. 

2. Recruit families for participation in the program within the assigned area, to maintain a 
caseload of at least thirty (30) pregnant families.  Adhere to required maximum number of 
personal visits not to exceed forty-eight (48) for first year Parent Educators and sixty (60) for 
second year of service and beyond. 

3. Conduct the required number of personal visits with participating families to provide health, 
development and parenting information; develop plan for each visit using the Personal Visit 
Record, ensuring that families receive consistent research-based information.  Provide 
leadership in the provision of services within the community.  Conduct community referrals for 
participants/clients. 

4. Gather information on families including conducting pre/post test information. 
5. Participate in orientation and pre-service training, weekly staff meetings, professional 

development trainings, and other staff development activities.   
6. Earn the required competency based professional development hours related to the five (5) 

Parents as Teachers core competency areas; obtain annual recertification with the national 
office for the program. 

7. Execute the Parents as Teachers curriculum with the program participants/clients. 
8. Keep Supervisor abreast of child/family progress and family issues and concerns as they arise; 

maintain ongoing communication; review information based upon own caseload with supervisor 
on a regular basis. 

9. Participate in the planning and execution of group connections, encourage parents to 
participate in group connections. 

10. Timely completion and submission of required reports, schedules, and other documentation as 
required.  Maintain up to date records/documentation of the visits that contribute to the 
annual program reports. 

11. Track family health needs and access to preventive care.  Serve as a liaison with program 
partners. 



 
12. Keep Supervisor abreast of child/family progress and family issues and concerns as they arise; 

maintain ongoing communication. 
13. Attend parent meetings and staff meetings. 
14. Participate in all program activities. 
15. Comply with the established policies and procedures of the agency and program. 
16. Contribute to team effort by performing other duties as assigned. 

Physical Demands 

While performing the duties of this job, the employee is regularly required to sit and talk or hear. The 
employee frequently is required to use hands to finger, handle, or feel. The employee is occasionally 
required to stand and walk. The employee must occasionally lift and/or move up to 25 pounds. Specific 
vision abilities required by this job include close vision. Work in a non-smoking environment. 

Special Conditions 

Maintain a valid driver's license with a good driving record with appropriate level of insurance. 

NOTE: The statements herein are intended to describe the general nature and level of work being performed by 
employees assigned to this classification.  They are not intended to be constructed as an exhaustive list of all 
responsibilities, duties, and skills required of personnel so classified. Rev. 1/2018 

Apply Today!!! 

www.porterleath.org/opportunities 

 


