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STAR Academy College Preparatory Charter School Principal Job Description 

STAR Academy College Preparatory Charter School 
Principal Job Opening: 
 
STAR Academy College Preparatory Charter School in Memphis, Tennessee, is now accepting resumes for the position of 
Principal for the 2016-17 school year. Our tuition-free, public charter school, founded in 2004, promotes strong ties to the 
community to help learners build their self, collective, and cultural identities within a holistic educational environment of 
social and academic excellence.  
 
The Principal will be a strong, innovative leader with charter school experience preferred. S/he will be able to build strong 
relationships and articulate the school’s vision with a variety of stakeholders in a school community known for its warmth 
and family values. The ideal candidate must have an ability to support implementation of a vision and guiding principles to 
ensure a positive, achievement-focused school culture among teachers, staff, students and their families. Extensive Title 1 
experience is definitely a "plus." 
 
Qualifications- 

• Five or more years successful teaching experience 
•  A minimum of three years successful school leadership experience (provide evidence) 
• Tennessee Teaching License with Highly Qualified Status 
• Must possess or be eligible for Tennessee Administrative Licensure 
• Masters’ Degree in Educational Leadership or Related Field, Doctorate Preferred 

 
Qualified candidates should submit resume and cover letter to David Middleton at the following e-mail address: 
dmiddleton@staracademycharter.org . Deadline to apply—Friday, June 24, 2016. 

 

JOB RESPONSIBILITIES 

1. Leadership – Ensures that people and resources are allocated appropriately to achieve the charter goals.  
 

• Establishes and leads an effective school leadership team in a manner that engages and empowers others to take action and responsibility to achieve 
results.  

• Articulates mission, values, and behavioral expectations that drive student achievement. 
• Leads staff in maintaining a climate of excellence, accountability, and respect.  
•  Builds a school culture defined by integrity, rigor, inspiration, and  

motivation for all students and staff.  
•  Develops a clear direction and shared purpose that guides and unifies all stakeholders  
• Leads by example 
• Assumes responsibility for his/her own professional growth and development through membership and participation in the affairs of professional 

organizations, through attendance at regional, state, and national meetings. 
• Demonstrates personal growth and development and sets an example for others by seeking and reflecting on feedback and experiences.  
• Keeps abreast of changes and developments in the profession by attending professional meetings, reading professional journals, and discussing 

problems of mutual interest with others in the field.   
 

2. Strategic and Organizational Planning – Ensures that frameworks and practices are in place to ensure regular cycles of long-range strategic 
planning and annual goal setting that incorporates data on student performance and stakeholder feedback.  
 

• Drives a collaborative planning process with the school leadership    teams that results in the development of yearly academic goals aligned with the 
charter goals.  

• Ensures that programs and activities are developed, executed, and/or modified, to maximize mission impact.  
• Ensures processes are in place to assess organizational performance and to support planning for ongoing school improvement. Assures an ongoing 

process of data collection to gain information that assists the school leadership team in determining the future needs of students.  
•  Develops, articulates, and maintains policies and procedures that are consistent with the school’s mission, philosophy, and goals.  
• Emphasizes student achievement as the primary outcome of schooling.  
• Oversees and supports the development, design and delivery of program initiatives, assuring that the goals and objectives are aligned with the 

school’s overall strategic plan.  
• Supervises all aspects of legal and charter compliance including keeping abreast of legislative issues and developments.  
• Works with the staff, finance committee, and Board to prepare budgets, monitor progress, and initiate changes as appropriate.  
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3. Positive School Culture – Ensures the development of an explicit shared vision for the school that incorporates the voices and perspectives 

of diverse stakeholders and opinions. 
 

• Fosters open communications among staff and respects differences of opinion.  
• Effectively delegates decision making and problem solving to appropriate personnel. 
• Listens to and responds appropriately to staff, student, parent, and community concerns.  
• Includes various stakeholders in decision making where appropriate.  
• Clearly communicates decisions and rationale to all affected. 
• Promotes a climate of professional collegiality and respect. 

 

4. Board Partnership – Works collaboratively with the Board as stewards of the charter.  
 

• Partners with Board in identifying and cultivating a diverse Board that links the school to stakeholders and brings in valuable relationships and 
resources to the school.  

• Promotes understanding and good-working relationships between the Board and staff.  
• Provides direction and communicates to the Board on all school related matters. 
• Provides pertinent information and reporting to the Board. 
• Recommends needed policy changes and action. 

 
5. Fundraising and Marketing—Works collaboratively with the Board to advance a clearly defined plan that guides all fundraising and 

marketing strategies employed by the school 
 

• Assists the governing board with the following: 
 Actively recruiting a diverse donor base of individual, business, foundation and government segments.  
 Developing a strategic marketing plan that provides a clear and concise message.  
 Establishing and maintaining positive relationships with individual donors and institutional funders.  
 Overseeing the execution of marketing and media relations. 
 Serving as a vocal mouthpiece to all audiences (government, media, funders, and community partners).  

 
 

6. Administration and Human Resources—Works to ensure that the principles of best practice and integrity guide all school operations.  
 

• Recruits and retains a highly qualified staff with diverse experiences, backgrounds, and perspectives that support the school’s mission. 
• Supervises hiring/firing of all personnel. 
• Ensures compliance of all policies, procedures, and directions. 
• Ensures compliance with relevant workplace and employment laws.  
• Ensures that job descriptions are developed and that regular performance reviews are completed and documented.  

 

7. Community Relations – Ensures robust parent and community engagement that supports students’ success and the school community.  
 

• Develops and nurtures community relationships and maintains a positive image of the school in the community.  
• Directs the development of plans to promote good relations between the school and the community.  
• Promotes effective communication between parents and the school and encourages parent visits and involvement in decision making as appropriate. 
• Establishes and makes use of working relationships with peer schools and develops and maintains connections with local, state, and national 

organizations.  
• Participates in community affairs that promotes the school’s mission.  

PERSONAL CHARACTERISTICS 

Certain personal characteristics are essential for success. The Principal of STAR Academy will: 

• Possess the highest standards of integrity and a strong moral and ethical character;  
• Be open to listening to other points of view;  
• Be approachable, accessible, and highly visible;  
• Have a “deep keel” – a secure sense of self that results in steady, unflappable leadership; 
• Be capable of thinking clearly and staying focused under pressure. 


